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1 PAGE

COPY GUIDELINES

HEADLINE – this should be around 5 words. 

MAIN PROFILE CONTENT – please consider some of these points when writing your profile:
The main readership consists of senior government figures with responsibility for budgets. Such
individuals are extremely well informed but are not necessarily as much of an expert in your field as
you are. As such, your profile should give an overall impression of how you can help the public
sector, but avoiding too specific technical language.

CONTACT DETAILS – please supply: name (such as an MD or a CEO), job title, telephone number,
email, website and Twitter information.

SENDING COPY/ARTWORK

COPY Microsoft Word document – please send your copy on the profile template
provided by your Production Coordinator

LOGOS AND
IMAGES

300dpi resolution, CMYK
Accepted file formats: PDF, JPEG, TIFF, EPS

SUPPLY METHODS EMAIL files up to 10MB in size to artwork@publicservice.co.uk
Please put your company name and publication editon in the subject details
For files larger than 10MB, please contact us for help

When proofed and set in accordance to the publication house style we will send you a low resolution PDF for
approval. This is your opportunity to make minor amendments. There is a restricted house style so please take
this into consideration. Subsequent amendments may incur costs. The Editor reserves the right to suggest and
implement amendments.

Please note: We shall assume that reproduction of all text, images and logos is authorised by the copyright
holder unless informed otherwise.
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Do not attempt to replicate the Review or Journal template. 
Please provide all elements as outlined below
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